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Week 1

HIRRERREEE Greetings

- WETFEIEAN T 8B C Introduction for the first time meeting
- YIXREEEASF Common phrases

- REERARE : Practice in class

Week 2

ISR EE Let' s chit chat / Casual conversation at meetings
- S B ¥ES S G5 Little chit chat before the meeting

- 7K 8F Common phrases to break ice

- REERME : Pratice

Week 3

0B HEXEEEREF
- 20 common business english vocabulary words
- REERME : Pratice

Week 4

0B HEXEEEREF
- 20 common business english vocabulary words
- REEHME : Pratice

Week 5

Email BFE 0 - 2248 - $58 Email writing
- Email introduction
- Email format

- Put them in writing

Week 6

el FBEmail 1IEf&ERYE%8 Construct an Email
- Business email examples
- How to construct an email

- Put them in writing

Week 7

Week 8
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NTPU Sanxia Campus

237303 FALH=HEARE15180
No. 151, University Rd, Sanxia Dist, New Taipei City 237303, Taiwan (ROC.)
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Gymnasium & Student Activity Center X * College of Electrical College of Social Sciences  College of Humanities Administration Center
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